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DISTRICT MULTI-FACTOR AUTHENTICATION LOGINS 
 

ON YOUR MOBILE PHONE 
Go to your Application Store. 
 
NOTE – If you already have the 
Microsoft Authenticator app on 
your mobile device, start on the 
next page, page 2. 
 

Andriod     OR    iPhone  

Search for, download, install, and 
run Microsoft Authenticator 
  
– OR –  
 
Scan the QR code below based 
on your phone type. 

 

NOTE – iPhones may list 
an ad at the top of search 
results. DO NOT SELECT 
THE AD LISTING.  

Open Microsoft Authenticator. 
(you may be prompted to unlock 
your phone) 
  
NOTE – iPhone, you may need to 
turn QR scanning on for this app 
in your settings.  
 
Settings>Privacy>Camera>turn 
on for Microsoft Authenticator.  
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On your Computer 
Use a Web browser and go 
https://www.office.com and sign 
in with your District username 
and click Next. 

 
 

Enter your District password and 
click on Sign in. 

 
 

Click on Next. 

  
 

https://www.office.com/
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Click Next. 
 
 
 

 
 

 

ON YOUR MOBILE PHONE 

Make sure the Microsoft 
Authenticator app is open 
 
 
Tap Add Account 
 
Tap Work or School Account 
 
Tap Scan QR Code 
 

 
  

 
 

 

ON YOUR COMPUTER 

Click Next. 
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Scan the QR code on your 
computer screen and click Next. 
 
 
Phone: Select add account 
(work or school if it asks) 
Scan the QR code displayed on 
your computer screen. 
 
Computer: Click Next, once the 
account has been added to your 
phone. 

 
Approve the Notification that 
Microsoft sends you. 
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Once you’ve approved the 
notification, click Next. 

 
Enter your mobile number to the 
authentication method, and 
select Text me the code. 

 
Enter the code that you received 
as a text, and click Next. 
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Confirm the information is 
correct, and click on Next. 

 
Click on Done. 
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LOGINS ONCE MULTI-FACTOR AUTHENTICATION ENFORCED 

Go to gmail.com, enter your 
District email address and click 
Next. 

 
 

Enter your District email address 
again. 
 
OR 
 
Select your account. 

 
Enter your District password and 
click on Sign in. 
 

 

 
 

The Approve sign in required 
window will appear on your 
computer. 
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